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1. OO0ume moJj1oKeHNs

1.1 Hacrosimas MucTpykius pa3paborana B coorBeTcTBUH ¢ «llojoxeHneM 00 0COOEHHOCTSX

1.2

1.3

00pabOTKM MEPCOHAIBHBIX JaHHBIX, OCYILECTBJIAEMOW 0€3 UCIONb30BaHUS CPEICTB
aBTOMaTH3aluu», yTBepxkAcHHbIM [locranoBinenuem IlpaBurensctBa P® ot 15.09.2008
Ne 687, u onpenenser npaBuia paboThl ¢ NEPCOHAIBHBIMUA AAHHBIMU M UX MaTepUabHBIMU
HOCHUTEIISIMU 0€3 UCTOIb30BaHUS CPEJICTB aBTOMATHU3AIINH.

OOpa0OoTka NEpCOHANbHBIX JAHHBIX, IOJXYYEHHBIX OT pa0OTHHKA, COIEPIKALIUXCS B
MH(POPMAIIMOHHON CHCTEME MEePCOHAIBHBIX JAHHBIX JHOO M3BJICYCHHBIX U3 TAKOW CHCTEMBI
CUMTaeTCs OCYILECTBICHHON 6e3 HCIIOJIb30BaHUS CpeACTB aBTOMaTHU3aluu
(HeaBTOMaTHU3UPOBAHHOM), €CIM Takue JCWCTBUS C TEPCOHAIBHBIMU JaHHBIMH, KakK
UCIOJIb30BAHUE, YTOYHEHHE, PaclIpOCTPaHEHHE, YHHUUTOXKEHHE MEepPCOHAIBHBIX [aHHBIX B
OTHOLICHUM KaXJOTO M3 CYOBEKTOB NEPCOHAIBHBIX JaHHBIX, OCYLIECTBISIOTCS TIPU
HEIOCPEJCTBEHHOM yYacTHUHU Y€JI0BeKa.

JIOKyMEHT, cCOAepKalluii IEePCOHAIBHBIC JAHHBIE - MaTEPUAIbHBIA HOCUTEIb C
3auKkcHpoBaHHONH Ha HeM B Jr000i (opme mHOpMarumei, coaepxaiieil nepcoHaaIbHbIE
JaHHbIE PaOOTHHUKOB (WM TPaXKAaH B JOTOBOpax ¢ (M3NYECKUMH JIMIIAMH) B BHJIE TEKCTa,
(doTorpaduu u (WIH) UX COYCTAHUSI.

2. Tlopsinok 06paGoTKH MEPCOHAIBHBIX JAHHBIX

2.1

2.2

2.3

2.4

2.5

2.6

[lepcoHanbHble JaHHbBIE JOKHBI 000COOIATHCS OT MHOM MH(OpMAIMK MyTeM (pUKcaluu UX
Ha OTJENBHBIX MaTepPHAJbHBIX HOCUTENSX, B CIECHUAIBHBIX pa3zefiaX WM Ha Moisix (opm
(6;aHKOB).

[Ipu ¢ukcanyu NEPCOHANBHBIX JAaHHBIX HAa MAaTEPUATBHBIX HOCUTEISX HE JOIMyCKaeTCs
¢bukcanys Ha OJHOM MaTepHaIbHOM HOCHUTEJE NEPCOHAJIbHBIX JAHHBIX, LEIU 00pabOTKH
KOTOPBIX 3aBEJOMO HE COBMECTUMBI. J[11 00pabOTKU pa3IUYHBIX KAaTErOpUi MEepCOHAIbHbBIX
JAHHBIX, JUISI KaXIOM KaTeropuM MEepCOHAJIbHBIX JAHHBIX JOJDKEH HCIOJIb30BaThCS
OTJIEJIbHBI MaTEPUAIBHBIN HOCUTEIIb.

PaboTHUKM, ocyliecTBIfOmUE O00pabOTKy MEPCOHATBHBIX JAHHBIX, HH(MOPMUPYIOTCS
HEMOCPEACTBEHHBIM HauaJIbHUKOM (PYKOBOAUTENIEM) O akTe 00pabOTKH UMM MEPCOHATBHBIX
JAHHBIX, KaTerOpUsX 00padaThIBa€MbIX NEPCOHAIBHBIX JIaHHBIX, a TAKXKe 00 OCOOCHHOCTSIX U
IIpaBWJIax OCYILLECTBICHUS TaKOH 00pabOTKH.

Tunossle (GOpMBI JOKYMEHTOB JOJKHBI OBITH COCTAaBIIEHBI TAKUM 00pPa3oM, YTOOBI KaXIbli
U3 CyOBEKTOB NEPCOHAJIBHBIX JTaHHBIX, COJEP)KAIIMXCA B JOKYMEHTE, MMEI BO3MOKHOCTb
O3HAaKOMHTBCSI CO CBOMMH IEPCOHAIBHBIMM JAHHBIMM, COJAEpPKAIIMMHCA B JOKYMEHTE, HE
HapyIas MpaB ¥ 3aKOHHBIX UHTEPECOB UHBIX CyOBEKTOB MEPCOHATIBHBIX TaHHBIX.

XpaHeHHE  JOKYMEHTOB, COJEpKAaIlMX IEPCOHAIBHBIE JAHHBIE, OCYLIECTBIISIETCS B
MeTaJUTMYecKuX mKkadax uiu cerdax.

YHUYTOXKEHHE JIOKYMEHTOB, COJAEP)KAIUX IIEPCOHAIBHBIE JIaHHBIE, OCYIIECTBIISIETCS
Croco00M, He MMO3BOJISIFOIINM B JAIIbHEUIIIEM 03HAKOMUTHCS C IEPCOHATIHBIMU JJAaHHBIMHU.

3. OO0s13aHHOCTH COTPYAHMKA, TOMYIIEHHOI0 K 00padoTKe MepCOHAIbHBIX JaHHBIX

[Ipu pabore ¢ AOKyMEHTaMH, COJEpKallUMH IEepPCOHANbHbIE JaHHbIE, COTPYIHUK OO0s3aH
UCKIIIOYUTh BO3MOXHOCTh O3HAKOMJIEHHUS, IMPOCMOTpPa O3THUX JIOKYMEHTOB JIMIIAMH, HE
JOMYIIEHHBIMU K paboTe ¢ HUMH (B TOM YHCIE IPYTUMU PAOOTHUKAMHU CBOETO CTPYKTYPHOTO
MOApAa3ACIICHHUS ).

[Ipu BbIHOCE JOKYMEHTOB, COJEpKAIlUX MEPCOHAJbHBIE JAHHBIE, 3a MpPEIeNbl TePPUTOPUU
I'BOY mkonel-untepnara Nel mm. K. K. I'pora Kpacnorsapaeiickoro paiioHa CaHKT-
[TerepOypra (manee — IIkonbl-mHTEpHATA) TO CIIY)KEOHOW HEOOXOIUMOCTH COTPYIHUK



JIOJDKEH TIPUHSTH BCE BO3MOXKHBIC MEPBI, UCKIIOYAIOIINE yTpaTy (YTepro, XHINEHUE) TaKUX
JTOKYMEHTOB.

[Tpu ytpare (yrepe, XUIIEHUN) JOKYMEHTOB, COJIEPKAIUX MMePCOHATbHBIC JaHHbBIE, PAOOTHUK
00s13aH HEMEIJICHHO JIOJIOKHTh O TaKOM (paKTe CBOEMY HEMOCPEICTBEHHOMY HAYalbHUKY
(pyxoBomuTento). HemocpencTBeHHBI HAaYaJIbHUK (PYKOBOAMTENB) JOJKEH COOOIIUTH
3aMECTUTENI0 TUPEKTOpa, KYpPUPYIOIIEMY BOIPOCHI 3alIUThl HHPOpMAIUU O (PaKTe yTpaThl
(yTepe, XMICHHN) TOKYMEHTOB, COJICpXKAIUX NIepCOHANBHBIC JaHHbIe. [0 KaxmaomMy Takomy
(bakTy Ha3HayUaeTCA CIIy>)keOHOe pacciieIoBaHHe.

Corpyanukam, 10NyHeHHbIM K 00padoTKe NMePCOHATBbHBIX JAHHBIX 3alpelaeTcs :

COO6H_IaTB CBCACHUA, SABJIAIOIUCCA NCPCOHAIBHBIMU JAaHHBIMU, JIMIAM, HC UMCIOIIIUM IIpaBa
AOCTYIIa K 9TUM CBCACHUSAM.

Jlenath HEyYTEHHbBIC KOTIMU JTOKYMEHTOB, COJIEPKAIIMX ITEPCOHAIbHBIC TaHHBIC.

OcraByisATh OKYMEHTBI, COJCp)KaIlie IMEPCOHANbHBIC JaHHbIE, Ha pabO4YMX CcTOoNax Oe3
MPUCMOTpA.

HOKI/II[aTB NnomMemeH1ue, HC ITIOMCCTHB JOKYMCHTBI C IICPpCOHAJIbHBIMU JaHHBIMU B
3aKpbIBaeMbIe ceii(bl, mIKagBbI.

BBIHOCHTH TOKYMEHTBI, COJIEpIKAIMe MePCOHATbHBIC TaHHbIC, U3 TOMELICHUH YupexaecHus
0e3 ciry:xe0HOI He0OXOTUMOCTH.

OTBETCTBEHHOCTD .

OTBETCTBEHHOCTh 32 HEUCIIOJIHEHHWE WJIM HEHAIJIeKaIlee BBINIOJHEHWE TpeOOBaHUMN
Hacrosmel MHCTpyKIuy Bo3naraercs Ha pabOTHUKOB U pyKOBOJAUTEIEH 1MOApa3aeIeHHA.
KoHTponb 3a BBINOJIHEHHEM MOJIOKEHMH Hactosimied MHCTpykuuu Bo3naraercss Ha
OTBETCTBEHHOTO I10 3alUTE NEePCOHAIBbHBIX JAHHBIX.

3a HapyueHue npaBmil 00pabOTKH MEPCOHATBHBIX TAHHBIX, UX HEIMPAaBOMEPHOE pasTIialleHne
WIA paclpoCTpaHEHHE, BUHOBHBIE JIMIA HECYT AMCHUIUIMHAPHYIO, aIMHHUCTPATHBHYIO,
IPaXJaHCKO-TIPAaBOBYIO MJIM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JCHCTBYIOILIUM
3aKOHOJIATEITLCTBOM.

B cnyyae ecnum B pesynbTare JeiicTBUM paOOTHHMKA OB HPUYMHEH MOJUIekKaIlui
BO3MEILEHHIO paboToiareneM yuiepd TpeTbUM JUIAM, pabOOTHUK HECeT Mepen
paboToiarerieM MaTepUaNTbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHHU ¢ TiaBod 39 TpymoBoro
konekca PO.

B cnydae pasriameHus NepCOHANBHBIX JaHHBIX, CTABIINX W3BECTHBIMU PAOOTHUKY B CBSI3U C
WCTIOJTHEHHEM WM TPYAOBBIX OOS3aHHOCTEW, B TOM YHWCII€ pa3IJIAlICHUS TTEPCOHAIBHBIX
JAHHBIX ApPYyroro paOOTHHKA, TPYAOBOH JOTOBOp C pPaOOTHUKOM MOKET OBbITb PacTOPrHYT
paboTtonateneM (MOAMYHKT «B» MyHKTa 6 ctathil 81 Tpynosoro koaekca PO).



